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Redeployment Registration Form
PERSONAL DETAILS

	Title
	

	Full Name
	

	Email Contact
	
	Contact Number
	

	
	
	
	

	Driver
	Yes
	No
	
	

	Car Owner
	Yes
	No
	
	


CURRENT POST DETAILS

	Current Post Title
	

	Band 
	
	Contracted Hours
	

	Line Manager 
	
	
	

	Please confirm details of current working arrangements and shift patterns.
	No set pattern
	

	
	Monday
	

	
	Tuesday
	

	
	Wednesday
	

	
	Thursday
	

	
	Friday
	

	
	Saturday
	

	
	Sunday
	

	Please state if you have a formal flexible working arrangement (this will be verified by your manager)

	

	Special Considerations/Support  

This should include any circumstances or additional support that you would wish to be taken into consideration when applying for a job e.g. any domestic responsibilities or reasonable adjustments required for a disability 


	

	Would you consider working different hours or a different working pattern?

If yes, please provide further details.

Please note, requests will be considered but there is no guarantee they can be accommodated.
	Yes/No

Details:

	Would you consider working on a different Trust site?

Please circle 
	Heartlands/ Good Hope/ Solihull/ Queen Elizabeth


SKILLS AUDIT AND EDUCATION

This Skills Audit Exercise is designed to assist in identifying prospective employment opportunities.  Please give details of your skills, abilities or experience in each of the listed areas and include brief examples of what you have done (these examples can be work, college or home life based).
	Please Confirm Details Of Your Qualifications, Training And Work Experience Including Relevant Dates:


	Administrative/Clerical -  Such as Filing, Photocopying, Checking, Organising


	People Skills  - Such as Working With The Public, Working In A Team, Caring For Others


	Computer/keyboard Skills - Such as Inputting, Retrieving, Editing, Programming, Microsoft Office/Oceana skills (please specify your skill level e.g. beginner/ intermediate/ advanced)

	Communication Skills  
Verbal - Such as Talking Or Liaising (Face To Face Or On The Telephone), Negotiating

Listening - Such as Obtaining Information, Interviewing, Answering Queries
Written - Such as Reports, Memos, Projects, Letters - Standard And Non-Standard


	Supervisory Skills  - Such as Managing Team Tasks/Workloads, Making Decisions, Training Others, Monitoring


	Organisational Skills  - Such as Arranging, Planning, Checking, Monitoring


	Problem Solving Skills -  Such as Identifying Problems, Obtaining Answers

	Prioritising Skills  - Such as Identifying What Needs To Be Done, When And By Whom


	Monitoring Skills  - Such as Checking Services/Goods/Performance/Quality

	Financial Skills  - Such as Balancing Money, Stocks, Resources, Accounting, Budgeting


	Practical Skills -  Such as Using Equipment, Machinery Or Tools, Making, Producing Or Repairing, Caring For Others


	Other Skills Or Tasks Not Mentioned Elsewhere On This Form



	Any other relevant information please indicate below:  




COMMENTS

If you would like to add any comments then please do so below. Please ensure any additional information is attached to this form.

	


	Employee’s Signature 
	
	Date
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