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INSERT DATE

Missing Employee Risk Assessment

The Trust has a duty of care to ensure the safety and wellbeing of its staff. The majority of missing person’s enquiries are quickly resolved. In a few cases, however, the report of a missing person is the first step in a major crime. Therefore the initial stages of any missing person enquiry should commence on the basis that the case may escalate into a serious crime enquiry. It is always easier to reign back from the early stages of a major enquiry than it is to recover missed opportunities resulting from miscalculating in the early stages.

Name:…………………………………………………………………………………………………

Department:…………………………………………………………………………………………… Division:………………………………………………………………………………………………

Line Manager ………………………………………………………………………………………….

HR Representative …………………………………………………………………………………….
	Does the missing person have any physical illness, disability or mental health issues meaning they might be considered high risk at this time?
	Yes
	No

	Details:


	
	


If the answer to the above question is “yes” then an immediate referral to the Police is required. 

Whether ‘yes’ or ‘no’ in all cases please complete the following questions to provide as much information as possible and score the risk assessment at the end.

	Is the disappearance out of character?
	Yes
	No

	Details: 



	Is the employee on any medication (do we know if they have their medication)? 
	Yes
	No

	Details: 



	Has it been over a week since the employee made contact with the department/ward?
	Yes
	No

	Details:



	Does the employee live alone?
	Yes
	No

	Details: 



	Has contacting the employee’s next of kin been unsuccessful?
	Yes
	No

	Details: 



	Are there any special circumstances – e.g. Personal issues, police involvement etc?
	Yes
	No

	Details: 



	Is there any information that the person is likely to cause self-harm or attempt suicide?
	Yes
	No

	Details:



	Is there a belief that the individual may have gone abroad? 
	Yes
	No

	Details: 


	
	

	Score = number of questions answered with “yes” 

0 – 1 LOW RISK                        2 – 4 MEDIUM RISK                   5 – 9 HIGH RISK                      OUTCOME: ……………………………………………….


If the answers to the questions above raises serious concerns then this form needs to be passed to Head of Security (grant.moss@uhb.nhs.uk) who will evaluate what further action needs to be taken. If Head of Security is unavailable then call the Police on 101 and inform them that we need their support regarding a “vulnerable missing person”. The completed form is also presented to the Chair of any disciplinary panel so they can be assured that the employee is safe. 

Outcome from Head of Security if applicable:
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